
 

Engagement and Employment Options Chart 
TYPE/STATUS FRINGE HRS/WK APPT POSTING  HIRING PAYROLL TERMINATION ADD’L APPT CONTACT 

Independent 
Contractor 

N/A Per contract N/A N/A N/A Web 
Voucher 

Contract breach 
only 

N/A IC Liaison. 
FAS HR 

Vendor N/A Per contract N/A N/A N/A Web 
voucher 

Contract breach 
only 

N/A Department 
Admin 

Temporary* 10.4% Unlimited, 
OT for hours 
over 35 for 
non-exempts 
  

90 days, 60 
days break 
between appts 
in same dept 

N/A Dept  level; 
Asperin appt 

At least 
minimum 
wage; HR 
Coor. and 
Consultant 
can help 

No process; pay 
for all hours 
worked required 

Yes; OT is 
calculated 
based on total 
hours worked 
at University  

FAS  HR 

Intern 10.4% Per agreement Per agreement None Dept level; 
Asperin appt 

May or may 
not be paid 

N/A N/A FAS HR 

Harvard 
Student 

N/A Undergrad:  20 
hours/ week 
during term ~ 
40 hours/week 
during breaks 

Student appt 
only while 
enrolled in 
classes 

Can be posted 
on Office of 
Student 
Employment 
website 

Dept level; 
Asperin appt 
or PSoft 
Quick Hire 

Undergrad:  
$9.50-
$12.50/ hour 
Graduate:  
$9.50-
$18.50/ hour 
(per FWSP) 

N/A N/A Office of 
Student 
Employment 

Less Than  Half 
Time (LTHT)** 

56.40% 
including 
vacation 

17 or less N/A None Dept level; 
Asperin appt 

At least 
minimum 
wage; HR 
Coor. and 
Consultant 
can help 

N/A Cannot have 
any other appt 
in the 
University 

FAS HR 

Term Employee Same as  
benefit- 
eligible 

Same as  
benefit- 
eligible 

Appt term 
defined pre-
hire; for 
HUCTW no 
longer term 
after two years 

Same as  
benefit- 
eligible 

Same as  
benefit- 
eligible 

Same as  
benefit- 
eligible 

Pay for all hours 
worked; no 
severance if 
termination on 
predetermined 
date; HUCTW 
not considered 
term after two 
years 

Same as for 
benefit-eligible 

FAS HR 

 



 

TYPE/STATUS FRINGE HRS/WK APPT POSTING HIRING PAYROLL TERMINATION ADD’L APPT CONTACT 

Benefit- Eligible 
Non-Exempt 

56.40% 
including 
vacation 

17.5-40 hours/ 
week; 
Premium OT 
for hours > 40 

N/A Must be 
posted on 
Aspire; first 10 
business days 
are internal 
access only; 
offer can be 
made after first 
10 business 
days 

Official offer 
from FAS 
HR; Asperin 
appt 

Positions 
classified by 
FAS HR; 
salary must 
correspond 
with Harvard 
grades 

Pay for all hours 
worked and 
unused vacation 
due upon term; 
layoff benefits 
include three 
months work 
security and 
severance 

Can have add’l 
appt up to 1.25 
FTE;  OT 
based on total 
hours work 
across all 
appts 

FAS HR 

Benefit -Eligible 
Exempt 

44.2% 
including 
vacation 

17.5-40 hours/ 
week 

N/A Must be 
posted on 
Aspire; offer 
can be made 
after first 10 
business days 

Official offer 
from FAS 
HR; Asperin 
appt 

Positions 
classified by 
FAS HR; 
salary must 
correspond 
with Harvard 
grades 

Pay for all hours 
worked and 
unused vacation 
due upon term; 
layoff benefits 
include 
severance 

Can have add’l 
appt up to 1.25 
FTE 

FAS HR 

          

 
* Temps with the backfill designation can be on the payroll for up to six months while covering a position vacation by a staff member on leave 
(ie. Short-Term Disability or Maternity Leave). 
 
** LHT employees appointed with an estimated annual salary (FTE x hourly rate) of $15,000 or greater will be benefits-eligible and receive a 
benefits packet. 
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